St Bartholomew’s CE Primary School
Admissions Arrangements

General Information

St Bartholomew’s is a Church of England Voluntary Aided primary school taking pupils from age 4-11. We
are a warmly inclusive school that welcomes children from all backgrounds and abilities whilst promoting
the values and ethos of a Christian community. We ask families applying for a place at St Bartholomew’s
CE Primary School to support the Christian ethos and values of ther school. We are funded by the Local
Authority like all state schools in Brighton. As we are a church school, we receive support from the
Diocese of Chichester including help with our buildings.

Published Admission Number (PAN)

The school has a published admission number of 30 which applies to each age group. This means that no
more than 30 children will be admitted to the Reception class each September. This is a legal maximum
for the Reception Year, Year | and Year 2. If there are fewer than 30 applications, then all applicants will
get a place. Where there are more than 30 applications, the over subscription criteria will be applied.

In KS2 (year 3-6), the Governing Body will allow classes over 30 where appropriate, as advised by the
Headetacher.

How to Apply

As a Church of England School, the Governors are the Admissions Authority for the school, however the
Local Authority coordinates schools admissionsa cross the city. Parents wishing to apply for a place should
first complete the local authority preference form, available on Brighton and Hove Council website, and
return it to the Council.

Parents and Carers who wish their children to be considered a priority for admssion under the faith
criteria should also fill in the School Information Form (available on the school website or from the school
office) and return it to the school. This will allow the Governors to consider whether priority should be
given on the grounds specified in the information form. These will only need to be considered in the
event of over subscription.

Both of these forms must be returned by the specified deadline which is mid January — please see the
Birghton and Hove website for specific information.

The school holds Open Sessions for Prospective Parents in the Autumn Term — these are published on our
school website. Parents are welcome to make an appointment to be shown around by a member of
Senior Leadership Team, if they cannot attend the Open Sessions.

Further information about Brighton and Hove School Admissions, including the link to aply for a palce
online, can be found here: https://new.brighton-hove.gov.uk/children-and-learning/apply-school/apply-

school-place
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Parents are encouraged to apply online but you can also download or obtain a paper copy to make your
application. For further help, see the website above or call the Local Authority Admissions Help Team on
01273 293653.

Parents will be informed about which school their child has been allocated on National Offer Day which is
in mid April — please check the Brighton and Hove website above for the specific date.

Education Health Care Plans (EHCP)
Before applying the oversubscription criteria, a place will be allocated for any child with an EHCP that
names St Bartholmews CE Primary School as the school the child should attend.

Oversubscription criteria
In the event of there being more than 30 applications the following criteria will apply:

A. Children in the care of the Local Authority and looked after children or previously looked after
children (or became subject to a child arrangement order or residence order or special guardianship
order).

Comepelling medical or other exceptional reasons for attending the school.

Children who will have a brother or sister, a half brother or half sister, or a step brother or step sister
in the School at the time of admission.

Children whose parents are regular worshippers at St Bartholomew's Church.

Children whose parents are regular worshippers at other Church of England churches.

Children whose parents are regular worshippers at other Christian churches.

Children who live in the eccelsatical parish of St Bartholomew.

Other children.
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When deciding between applicants who have equal entitlement under the above criteria, priority will be
given to those children who live nearest to the school, by the shortest distance measured by the same
method used by Brighton & Hove Local Authority.

In-year Admissions

Applications can be submitted at any time during the academic year, by completing the Brighton and Hove
City Council admissions form and returning it to school.admissions@brighton-hove.gov.uk Applicants may
also wish to complete the School Information Form (available on the school website or from the school
office) and return it to the school. This will allow the Governors to consider whether priority should be
given on the grounds specified in the information form.

If a place is available and there is no waiting list, then the local authority will communicate the governors’
offer of a place to the family. Where the governors have more than one application to consider at any one
time for the same age group, they will apply the published over-subscription criteria above. If refused
admission, applicants will be informed in writing by the local authority of the reasons for refusal and about
how to appeal against the governors’ decision.

Appeals Procedure
Whenever an application for a school place is refused, the legal right to appeal against the decision will be
offered to the applicant.

An appeal timetable is published annually on the school website by 28" February. This sets out the
timeframe for the various stages in the appeal process and includes statutory dates by which appeals must
be heard. An appeal form relating to an in-year application decision may be submitted directly to the
school office at any time following the issue of the decision letter, during the academic year.
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The Appeal Form is available to download from the school website or can be collected or sent out from
the School Office. This form must be used for all appeals in connection with decisions issued by the
Governors’ Admissions Committee. The Admissions Committee does not administer appeal hearings
during school holidays. Appeal forms received when the school is closed will not be processed until the
school resumes.

Waiting Lists

In accordance with statutory requirement the governors will maintain a waiting list for the Reception year
group until the end of the Autumn school term each year (the last school day of December) This will hold
the names of all children refused admission to this year group, ranked according to the published
oversubscription criteria. Each child added to the waiting list will require the waiting list to be re-ranked.

Waiting lists are held for other year groups using the same procedure as for Reception. Waiting lists shut
down and names are removed at the end of each academic year.

Children from Overseas

The Governors will process admission applications for children living overseas who have European
Economic Area (EEA) citizenship, are United Kingdom (UK) citizens living abroad, or who hold an
appropriate Home Office Visa at the time of application. All overseas applications will be considered
according to the child’s home address at the time of submission unless proof of the child’s future UK
address is provided with the application (see Home Address). The only exceptions are children of UK
Service personnel and other Crown Servants (including Diplomats) returning to the UK with a confirmed
posting within the area.

Parent

A ‘parent’ in education law includes natural parents, whether they are married or not and a person other
than the natural parent(s) who has parental responsibility or care of a child or young person. Having ‘care’
of a child or young person means that person who looks after the child and with whom the child lives,
irrespective of what their relationship is with the child.

Home Address

For the purposes of school admission, the governors’ definition of a child’s home address is considered to
be where the child spends the majority of their time with the person(s) who legally have care of the child.
Documentary evidence of house ownership or a minimum six-month rental agreement may be required,
together with proof of the child’s residence at the property concerned. Places will not be allocated on the
basis of a future house move unless this can be confirmed through the exchange of contract or a signed
formal lease agreement in place at the time of application. An address used for childcare arrangements
cannot be used as a home address for the purpose of applying for a school place. The governors may
withdraw the offer of a school place if the child’s home address is subsequently found to be fraudulent.

Withdrawing an allocated place

The governors will expect parents to confirm by post or email within 21 school days, their acceptance of
any place offered at the school by returning the pupil registration form. If parents do not respond within
this timeframe, the governors will give parents a second opportunity to respond, with a clear deadline. The
governors reserve the right to withdraw the offer of a place if parents have not accepted the place in
writing or by email by returning the pupil registration form. The governors will then reallocate the place to
the highest ranked child on a waiting list, or to a new applicant where no waiting list exists. The governors
may also withdraw the offer of a school place if the child’s home address is subsequently found to be
fraudulent.

Approved by Governors
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